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1. INTRODUCTION 
 
1.1 The committee will be aware of the expectation on the Council to make 

arrangements for members to be able to produce an annual report if they so 
wish in order to support communication between elected members and the 
public by presenting factual information of activities.  
 

1.2 One important factor in the link between the annual reports and the white 
paper which was discussed previously by the committee.  The White Paper 
consulted on changing the status of the annual reports to statutory.  The 
Committee will recall that it agreed that the production of such reports should 
be mandatory for all members. Members will be aware that we are currently 
awaiting further guidance from the New Minister during the next few weeks.    
 

1.3.1 To remind Members, the original guidance for producing annual reports is 
attached in Appendix A.   

 
 
2. 2015/16 REPORTS 
 
2.1 Over the years, the number of Members choosing to produce an annual report 

increased slowly, however, the number decreased for the 2015/16 period.    
 

2012/13 8 reports (pilot) 
2013/14 26 reports (using the template for the first time) 
2014/15 39 reports 
2015/16 29 reports 

 
2.2 The annual reports can be viewed through the following link:   

https://www.gwynedd.llyw.cymru/en/Council/Councillors-and-committees/How-
the-Council-works/Annual-Reports.aspx 

  
2.3 As Members wrote their reports, a few comments were received which have 

been summarised below.     
 

 Template for the reports.   
Some Members still feel that the template currently used (see appendix B) is 
too restrictive, leading to them producing a less colourful report than what they 
would instinctively produce themselves eg no photos.  Appendix C includes 

https://www.gwynedd.llyw.cymru/en/Council/Councillors-and-committees/How-the-Council-works/Annual-Reports.aspx
https://www.gwynedd.llyw.cymru/en/Council/Councillors-and-committees/How-the-Council-works/Annual-Reports.aspx


  

an example of an Annual Report produced within the guidelines, but with a 
different fformat to the current template.   . 
 

 Report editing.  
Some alterations were done to a few reports following discussions with the 
relevant members, with all members happy with the content prior to publishing.   
 

 Attendance in committees.   
Members expressed frustration that the data for attendance was not consistent 
with their own personal account.   
 

 Data/information included with regards to training   
Members again expressed frustration that the data included for training was 
not consistent with their own personal account.  In addition, a number of 
Members questioned the value in publishing the number of hours spent on 
training?     
 

 Modern.gov . 
Unfortunately, we were not able to ensure that Modern.gov was able to 
produce the above statistics for us automatically this year.  The side effect of 
this was that the template was sent out to members without the statistics in the 
first place, with the relevant statistics included following the reports being 
returned.  This may have possibly affected the number of reports returned and 
therefore published.     
 
Note that the Democratic Services Team has been working to rectify the 
situation with regards to attendance.  By now, attendance at area forums, 
scrutiny preparatory meetings and scrutiny investigation meetings are also 
included and published through Modern.gov therefore published on the 
Council’s website.   
 

 Timescale. 
It was noted that the timescale for producing an annual report this year was 
short, especially considering the Holiday season.   
 

 General Matters 
There are some lessons to be learnt by the team for the future, and work is 
already in progress to change a few things.    

  
2.4 We are currently awaiting further guidance for producing annual reports in 

2017 by the Minister Mark Drakeford.  Note that the period for producing 
annual reports will be the same period as the Local Government elections.  
The previous guidance given was that elected members would delay 
publishing their reports until following the elections, publishing in June/July 
2017 following re-election.    

 
3.0 RECOMMENDATION 
 
3.1 The Democratic Services Committee is asked to consider the comments 

above and make observations whilst the process is still fresh in our minds.     



  

Appendix A – Original Guidance 

 
ANNUAL REPORTS BY MEMBERS OF A LOCAL AUTHORITY 
 
Introduction 
Part 1 of the Local Government (Wales) Measure 2011 (“the Measure”) contains provisions 
intended to strengthen local democracy. Chapter 1 of that Part concerns the support 
provided to members of a local authority and section 5 within that chapter provides for the 
production of annual reports for these members. This statutory guidance is issued under 
section 5(4) of the Measure. The guidance relates to local authorities making arrangements 
for the production of annual reports. 
 
What the Measure requires. 
Section 5 requires county and county borough councils (local authorities) to ensure that all 
their elected members are able to make an annual report on their council activities during 
the previous year. This includes enabling any member of the council’s executive to be able to 
report on their executive activities also. Any reports produced by members of a county or 
county borough council must be published by that council. A local authority is free to set 
conditions/limits on what is included in a report. A local authority must publicise what 
arrangements it has for publishing annual reports and in drawing up these arrangements 
must have regard to this guidance in so doing. 
 
Guidance 
Duties of a local authority - A local authority must make the arrangements enabling its 
members to produce annual reports. This means it must tell its members how and by when 
to do this. The Measure, at section 8 et seq, provides for a Head of Democratic Services 
(HDS) to carry out democratic services functions as defined in section 9. This includes the 
provision of support and advice to members to assist them in the carrying out of their 
functions and organisation of the annual report process would fall within this. The Measure 
prevents the HDS from providing support and advice to a member of an executive in relation 
to the carrying out of that member’s executive functions, but production of an annual 
report, even if it made reference to the member’s executive activities, is not an executive 
function in itself. 
 
Publication of reports 
How a local authority decides to publish is a matter for that authority to decide upon. The 
minimum requirement would be for the authority to include a link to a member’s annual 
report on that part of the authority’s website which carries details of individual members. 
There is no requirement for any publicity beyond this, and authorities should be careful that, 
if they decide to provide any further publicity for the reports, the same provision is provided 
for all members. Therefore, should a member request that his/her report is given 
any greater publicity, that request should be declined unless carried out in respect of all 
members. Local authorities should ensure also that their website includes information 
about the introduction of annual reports and how members of the public can access them. 
 
Content of reports 
The central purpose of the reports is for members of the public to find information about 
their local councillor’s activity. Local authorities may place their own restrictions on content 
in reports. Annual reports should include only factual information. In the main that would 



  

suggest information on meetings, events and conferences etc. attended, training and 
development received. While it might be acceptable to record information such as “made 
representations on behalf of the campaign to save the local hospital in the following ways”, 
it would not be acceptable to say “succeeded in saving local hospital by my efforts on my 
constituents’ behalf”. Similarly, care should be taken to avoid including in reports 
information concerning activities when the member concerned is not operating in the role of 
councillor. So, whereas it would be acceptable to include information concerning, for 
instance, a speech made at a conference where the member was attending because of their 
council role, it would not be acceptable to refer to a speech made to, for instance, a Party 
conference, where the member was a delegate from their local party organisation. Care 
should also be taken not to include information which could be interpreted as critical of 
another member. For instance, it would not be acceptable for a member to compare his/her 
attendance or activities with that of another member or members. 
 
The following areas are proposed as standard items to be included: 
• Role and responsibilities – to include details of membership of committees and 

outside bodies, attendance records for these and full council. 
• Local activity – details of surgeries held, representations made on behalf of electors 

and the results of these 
• Major projects – involvement in local, county or regional initiatives or projects 
• Learning and development – details of Training and development events attended or 

udertaken, conferences and seminars attended. 

 

 

 

 

 

 

 

 

 

 

 

                                 



  

   Appendix B – Current Report Template 
 

ANNUAL REPORT- 2015/16 
 
Councillor:  Group:   

 
Ward:  
 

 

Purpose of the annual report: 
The aim of the Annual Report is to assist the electorate to become better informed of the work and activities 
of their elected local authority member during the year. 
 
Role and responsibilities: 
 
 

The following constituency activities were held: 
 
 

The following initiatives and activities were held: 
 
Eg Chair of Community Council. 
 

I attended the following Committees: 
 

COMMITTEE Number of 
meetings * 

Present Apology Absent 

     

     

     

     

     

     

Number of committee meetings during 2015/16 
 
Percentage of Attendance: 100% 
 

I was unable to attend the following Committee(s) due to the following reasons: 
- 
 

I participated in the following additional meetings, seminars, investigations and workshops: 
 Eg Scrutiny Forum 
Post-16 Education Transport Scrutiny Investigation 
Strategic Plan Workshop 
Savings Workshop 
 

I represented Gwynedd Council on the following outside bodies or meetings : 
 

I attended the following Learning and Development training sessions: 
 

 Date 

  

  

  

  

  

  

 
Total Number of hours:  hours 
 

 
 
 



  

 
Appendix C – Example of an Annual Report not produced on the current 

Template  

 
 
 



  

 
 
 
 
 
 
           

 


